Accounts Administrator
Salary c £16,000 p.a.

Metroline Security is a growing specialising in the installation and maintenance of intruder alarms and fire systems, as well as CCTV, access control and general electrical work.

As part of our continued growth, we are looking for an experienced Accounts Administrator to manager all aspects our accounts from credit control to purchase ledger.

Candidates be numerate and ideally you will have used Quickbooks recently or another similar package.  You will also be competent in Word, Excel and Outlook.

This is a busy, customer-facing role and it will require excellent time management and communication skills as well as an attention to detail.

To apply, please send your CV including current salary details and a covering letter explaining why you should be considered for an interview to jobs@metrolinesecurity.co.uk.

Closing date for applications is Friday 1st May.

